8.4  PROFESSIONAL OFFICE OVERLAY DISTRICT (POOD)  
8.4.0  Purpose

The purpose of the Professional Office Overlay District is to:
1. Preserve and enhance the unique architectural and residential character of the Northampton Street streetscape within the District.

2. To permit limited office-type uses within the residential zone, assisting homeowners in maintaining the financial viability of these properties, consistent with (1).

3. To ensure that, by providing for limited commercial uses within the District, that the residential character is retained.

8.4.1  General.  Upon the issuance of a special permit from the City Council, no more than (1) professional office or studio per parcel of land may be located in an existing structure on said parcel in the Professional Office Overlay District (POOD).  

8.4.2  Location.  

The POOD is located as shown on the map entitled, "Professional Office Overlay District, City of Holyoke," dated February 19, 2002. 

8.4.3  Procedures.  

Two (2) sets of a site plan must be submitted with the permit application and one (1) sent to the Planning Board for comments.  In addition, if the building is on the historic inventory, an additional site plan must be submitted and will be sent to the Holyoke Historic Commission for comments.  

A Site Plan submitted under this section shall be prepared by a registered architect, landscape architect, or engineer and shall include the following:

1. A plan depicting all existing buildings, contours, parking area, driveways, service area, facilities for waste disposal, and landscape features such as fences, walls, planting areas, walks, and lighting.  The plan shall also show all contiguous land owned by the applicant or by the owner of the property which is the subject of the application.


2. A landscape plan showing the limits of work, existing tree lines, and all proposed landscape features and improvements including planting areas with size and type for each shrub and tree.

3. Details of all proposed signs including size, placement, construction, material, colors, and design of lettering or other symbols.

4. A plan illustrating the internal layout of the proposed professional office including square footage.

The Special Permit application shall define, as part of the application, the type of business, the total number of employees, and the maximum number of employees on site at one time.

A special permit issued pursuant to this section shall expire upon the applicant ceasing to own or occupy the subject premises.  

8.4.4  Conditions.  

A special permit may be granted if the City Council determines that:

1. There shall be no significant alteration of the existing building's exterior. This shall not include safety or general maintenance measures such as painting, etc.

2. Signs shall be limited to one (1) (deleted “in number”) no greater in size than 2 feet by 3 feet, and cannot be illuminated from within. All signage must be designed in a manner compatible to the existing structures as well as the surrounding neighborhood.

3. Adequate parking is provided, not within the front yard setback, and screened from adjacent properties with appropriate landscaping and/or fencing.  Adequate parking shall be determined by compliance with Section 6.0 of this Ordinance. Parking in existence within the front yard prior to the date of this Ordinance shall be exempt.  Any new paving for parking must be in compliance with Section 6.1.8 Residential Driveways. 

4. Of the area of the parcel that is not included in the front yard setback as defined elsewhere in this ordinance, at least thirty percent (30%) shall be vegetated.  A waiver may be granted from this section with a positive recommendation of the Planning Board and in cases where pre-existing circumstances prevent the compliance to this requirement. (ie. corner lots)  Requests must be made in writing with the application. 

5. The use is allowed only in an existing structure.


6.
The business shall comply with the provisions of Section 74‑91 et seq. of the City of Holyoke Code of Ordinances regarding private trash pickup, maintaining said private property free from litter and all applicable regulations contained therein.


 7.
 The applicant is the owner and occupier of the premises, or has a valid purchase and sale agreement.
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The following must be provided at the time of application:

□
Completed application and non-refundable fee 

□
Letter from Treasurer and Tax Collector stating that the person(s) and property(s) named herein have no uncollected taxes, fines, and fees or other charges owning to the City of Holyoke.

□
(If applicable) If applicant is not the owner of the property, a letter from the owner of the property acknowledging that they are aware of, and are in support of, the Special Permit request

Additional Information:

□ 
The applicant is responsible for paying the cost of advertising the public hearing 

□
All Special Permits are subject to a 20 day appeal period.  Therefore, after the full City Council votes on the Special Permit the 20 day appeal period begins.

(According to MGL Ch. 40A, Sec. 11: A special permit...shall not take effect until a copy of the decision bearing the certification of the city or town clerk that 20 days have elapsed after the decision has been filed in the office of the city or town clerk and either that no appeal has been filed or the appeal has been filed within such time...is recorded in the registry of deeds for the county and district in which the land is located and indexed in the grantor index under the name of the owner of record or is recorded and noted on the owner’s certificate of title.  After Special Permit has been approved favorably by the full City Council)
□
(After the 20 day appeal period is over) applicant must record the Special Permit at the Hampden County Registry of Deeds.

□
After receiving a special permit from the city council, and recording it with the Registry of Deeds, any other necessary business permits and/or licenses must be obtained.
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